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Introduction

» Adobe Digital Editions (ADE) is software or a program that
assists in reading and/or “downloading for a period of time”
copyrighted material without violating the copyright licenses.
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Download Procedure.

In order, to download ADE, follow the link below:

https://www.adobe.com/africa/solutions/ebook/di
gital-editions/download.html

Alternatively, google “Adobe Digital Editions
download”.
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https://www.adobe.com/africa/solutions/ebook/digital-editions/download.html

Download Procedure (cont.)

€500 @ & hitpsfwnw.adobe.comafica/sclutions/ebaok/digtal-ections/dawnload il VR VINDGE

A message to our Adobe community about COVID-9. Leam more » 8

i\ Adobe Creativity &Design v Marketing & Commerce v PDF & E-signatures v Business Solutions v Support v
ADOBE DIGITALEDITION CPEnngA0E 43 ntlrece X Sample eBook Libary
You have chosen to open:

[ ADE 45 Installerexe

. - which s Binary File (8.5 M)
AdObe D|8|tal Edltlons 4'5'" lns from: https://ededownload.adobe.com

Would you like to save this file!
Locate your preferred platform and click it to el -CM | [ Adobe Digtal Edftons.
For information on the Adobe Digtal Editi - De privacy policy, see here,

Download Digital Edition 4511 Macintosh (22 MB)

Download D|g\ta|- —

Seamless fulfilment of books across devices: With ADE 4511, when a consumer fulfils a book on ane device, the book will be automatically downloaded
to allthe other devices that belong to this consumer (activated using the same user D).

Download on the Apple App Store

Additional Downloads

Getting Started with Adobe Digital Editions eBook

P S
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From the website, click on
“Download Digital Edition
4.5.11 Windows (8.24MB)”.

NB: The version keeps being upgraded
from time to time. Important thing to
note is that, locate the Windows
version of the program for download.
Once you click on the link,
“Save” the program (for offline

installation).
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Installation Procedure.

) Adobe Digital Editions 4.5.11 Setup: License Ag...  — X

Please review the license agreement before ingtalling Adobe Digital Edtions
=0 4511, Fyou accept allterms of the agreement, click the check bax below.
Click Next to continue.

ADOBE A
Software License Agreement

PLEASE READ THIS AGREEMENT CAREFULLY. BY
COPYING, INSTALLING, OR USING ALL OR ANY PORTION OF
THIS SOFTWARE, YOU (HEREINAFTER “*CUSTOMER")

| |ACCEPT ALL THE TERMS AND CONDITIONS OF THIS

AGREEMENT, INCLUDING, WITHOUT LIMITATION, THE
PROVISIONS ON LICENSE RESTRICTIONS IN SECTION 4, v

[V | accept the terms of the License Agreement

Cancel | Mext =
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S errce 795S
THE KENYA INSTITUTE OF MANAGEMENT

Promoting Excellence and Integrity in Management Practices

Once the program has downloaded, click on it to
install.

After the installation process begins, you will see
a window that looks similar to the one on the left

of this slide.

Accept the terms of the Licence Agreement and
click on “Next”. Keep clicking on “Next” until
you get to “Install” and click on it.

Once installation is complete, “close” the
window.
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Using Adobe Digital Editions.

| SER Once the program is installed, you can

File Library Help

s 5.+ | e Akl open it any time and the open program

il e = Getting Started with Adobe D... . . .
e — will look similar to the screenshot on
AR the left of this slide.

. ' Borrowed

i . Purchased

. Recently Read

o ] Recently Addeg

The first and most important resource
| in the program is the “Getting Started
; with Adobe Digital Editions”. It is a

] guide on how to use the program
successfully, hence worth reading it.
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Usmg Adobe Dlgltal Editions(cont.)

8] Adobe Digits Eitions - Getting Sarted with Adobe Digtal Editions 45

After clicking on the book to
7 | start reading, use the arrows
at the bottom of the page to
scroll between pages.

Getting Started With
ADOBE® DIGITAL EDITIONS

Once you are done reading
and wish to read another
book in your “Library”, click
on the “Library” link at the
top left of the window.

CELEBRATING
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Using Adobe Digital Editions (cont.)

As earlier noted, Adobe Digital Editions is used to facilitate the reading of
copyrighted material or the temporary download of the copyrighted
materials.

It works similar to how an actual physical library in your campus/ college
works.

You can check out (borrow) books or materials and return them after a
specified period of time.

Let us use the “Ebrary” database as an example for borrowing books using
Adobe Digital Editions software/program.

P )

S errce 1954
THE KENYA INSTITUTE OF MANAGEMENT

Promoting Excellence and Integrity in Management Practises I



Access and Navigation (cont.) — Example using
Ebrary (E-books database)

3 The Kenya Institute of Managem X + {2 The Kenya Institute of Managem X @ ProQuest Ebook Central x o+ = X
& C @ elibrarykim.remotexs.co/home * B @ : G ® Notsecure | ebookcentral.proguest.com.elibrarykim.remotexs.co/lib/kimke-ebooks/home.action * B @ :
S Apps M Gmail @B YouTube B® Maps 3 HowtoMigratean.. ([E) KohaGeek:Moveo.. 3. KOHAMigrationSt.. [2) BulkImport Excelre.. &k I'm Learning | Netw.. [Rd Digital | Strategya » i Apps M Gmail @B YouTube B® Maps 3 How to Migrate an. [ Koha Geek: Move ... % KOHA Migration St.. B BulkImport Excel re..  #% I'm Leaming | Netw... [f:d Digital | Strategy&t »
- Pr
o ROYAL SOCIETY-ROYAL SOCIETY JOURNALS ONLINE m E;g’;i( Central™ Search  Bookshelf  Settings~ (g  Signin
o UNIVERSITY OF CALIFORNIA PRESS
¥ WILEY ONLINE LIBRARY i T Authoritative ebooks at your

Searc o
¥ DIRECTORY OF OPEN ACCESS BOOKS Search ebooks

1 . S :
CI | C k “ : i Advanced Search Browse Subjects
h er e o IMF eLIBRARY us L

o PROJECT GUTENBERG
% TheWorld Bank elibrary Kenya Institute of Ebooks on the go Trusted content.
- WORLD BANK OPEN KNOWLEDGE REPOSITGRY Managemem Ebook Central is designed with mobile in mind

Access the site from your tablet or phone, and —
Kenya Institute of Management has selected download ebooks for offline reading. - 9

ProQuest Ebook Central as a key ebook provider.

You need credible content from authoritative,
scholarly sources. Ebook Central delivers, with
breadth and depth of ebooks from scholarly
sources, including University Presses and other
top publishers

Have questions about ebooks?

Useful Links Database Contact Us

View how-to videos
View help FAQs

Newsletters Usage Policy

Media Gallery Tutorials

© Copyright 2019 The Kenya Institute of Management. Al rights reserved. powered by . o
p'_EemoteX

« Login to your e-resources account provided by your college/ campus and click on the
“Ebrary” link. You will be redirected to another page similar to the screenshot on the right
above.

+ Perform your search on whatever subject in the search box highlighted top right above.
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Using Adobe Digital Editions (cont.)

com.¢florarykim remotas.on//imke-ebooks/search.actionTsortBy=scoredy w@ i}

yNDgRs =

TTTTTTTTTT
4 Owned and subscribed to by my irary
] Unliited Print, Copy, & Download

EEEEEEEEEEEEE

SSSSSSS

] poltcal science / general

NN - The screenshot is an example of a search

125679 book results for practice of management
Savefhis search Bt fhis search

STATUS Owned and suliscrbed X

Your refinements: Cleer

BookResufts  Chapter Results l

The Practice of Management

ise: 9780750685047, 9780080942360

This classic volume achieves a remarkable width of appeal without sacrficing scientific
accuracy or depth of analysis. ftis a valuable contribution fo the study of business effciency
which should be read by anyone wanfing information about the developments and place of

management, and itis as re..

[ social seience  sociology/ general 4165 ## hvailable
] busiess & economics / general 305
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result on the topic/ subject “practice of

management”.

- Let us use the first “hit” (first book in the
results page highlighted) for demonstrating
how to read it offline using Adobe Digital

LMk Editions-

- Click on the highlighted title to open it (see
next slide).
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Using Adobe Digital Editions (cont.)

€« ¢ @ 0 5Ebunkcem‘.ra\‘pques:‘cumehbrary’kim‘remmexyco_s'\ib:k\mke-ebuDkssde:ai\‘ac:iun?duc?=63 E o @ﬁ i I @ @. H = L There are Several Options On hOW tO read the
0 ik v st s § son | book as listed in the screenshot.

T i i e - Of interest for use with Adobe Digital
Editions, click on “Download book” link.
. R (This allows you to “borrow”, in simple
terms, use the books for the specified
vty L number of days, i.e. 21 days. Thereafter, the

Your institution has unlimited access to his book TME

book disappears from your “library” in

M pecg Oniine B3 pages remaining for capy (cf ) EDON
2

>N i Adobe Digital Editions. This is similar to

1 days.

! Read Online

i e
rupto?

8 o e i returning the book in a physical library after

(Get up to 93 pages, use any PDF software, does not PRNT PUB DATE
o0 20070824

the period of loaning expires).

N/A

1l pages 2
out tis book fo
B adto Bokstel

@ share Link o Book Description
LANGUAGE

I i » The “download book” links are two. Use
either to access the book offline.

wanting information about the developments and placa of management, and it is as relevant today as when it Show more

Showmore
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Using Adobe Digital Editions (cont.)

- e @ & ebookcentral proguest.com elibrarykim remotexs.co/lib/kimke-ebooks/detail.actionzdociD = 6; = I r LN D EF R e = <« Cc o @ & ebookcentral.proquest.com.elibrarykim.remotexs.co/lib/kimke-ebooks/detail.action?docl D= € B 9% L IND T me =

You will need Adobe Digital Editions

Adobe Digital Editions is required to download books. This
free software is different from Adobe Reader.

THE PRACTICE
OF MANAGEMENT

Get Adobe Digital Editions

« From the previous slide, after clicking to download the book, you will be requested for login
credentials. (NB: should you experience this, contact your library for the credentials to use.
Otherwise, the step for logging in, will be skipped).

« The next step will be verification of the kind of device you are using (before download is
completed). Choose as maybe appropriate to your situation and “continue”.

« Next step involves downloading “ADE”. Since you probably already pre-installed using this
guide, skip the step by clicking on “done with this step”. If you did not install it initially, click on

“Get Adobe Digital Editions” and follow the necessary steps for installation.
=N
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Using Adobe Digital Editions (cont.)

<« ¢ @ © & ebookeentral proquest.com.elibrarykim.remotexs.co/lib/kimke-ebooks/detail.action?doclD= 631 B - g LinmDETmE s = « c @

© £ ebookcentral.proquest.com.elibrarykim.remotexs.co/lib/kimke-ebooks/detail action?dociD=63 1 B 9% Lo SR s =

ProQuest

Ebook Central™ Search  Bookshelf  Settings~ @)  Sign Out

AUTHOR:

LENGTH

FILE SIZE:

LOAN LENGTH

DOWNLOAD FORMAT.

The Practice of Management

Need Help?

Download Your Book

Drucker, Peter
370 Pages

1279K (1.2MB)

Select...

Keyword, Author, ISBN, and more

THE PRACTICE
OF MANAGEMENT

BB Read online

L2

= Download Book

%, Add to Bookshelf
& share Link to Book

B Gite Book

Advanced Search

Browse Subjects

The Practice of

Peter Drucker

Availability

Get all pages, require free t|
hour(s)

BB Read Online

& Download Bock

Get all pages, require free

Opening 631874.acsm

You have chosen to open:
= 631874.acsm

which is: Adobe Content Server Message
fram: https st

What should Firefox do with this file?

() Open with | Adobe Digital Editions 4.5.11 (default) ~

(@) save File

7]

[ Do this automatically for files like this from now on.

have an active download that expires in 0 day(s) and

23 hou

& Download PDF Chapter

expi

Description

This classic volume achieves a remarkable width of appeal without sacrificing scientific accuracy or depth of
analysis. It is a valuable contribution to the study of busines:
wanting information about the developments and place of management, and it is as relevant today as when it

Get up 10 93 pages, use any PDF software, does not
ire.

s efficiency which should be read by anyone

Kenya Institute of Management

Book Details

TmE
The Practice of Management

uuuuuuu
Peter Drucker
PuBLISHER
Routledge
PRINT PUB DATE

2007-08-24

LANGUAGE

The final step is downloading the book. However, before downloading, select the period in
which you want to have the book i.e. 1 day, 7 days, 14 days or 21 days which is the maximum
period you can have the book in your “library”. After selecting the period, click on download.

A dialog box will open prompting you to either open or save the book. Click on “save”.
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Using Adobe Digital Editions (cont.)

* To read the book, locate the download location in your computer or device you are using.

* Click on the downloaded book to open. However, before you can read it, you will be prompted to
authorize your computer to use copyrighted material on your device using the Adobe Digital Editions
software installed in your device.

* If you need to create the Adobe ID, you can proceed to create it. Then use the created credentials to log in
to your preferred device. The advantage with the Adobe ID is that it helps in accessing your “Library”
from whatever gadget that you login to.

« The other option is authorizing the current device to access your library without an Adobe ID as shown
below by checking the box highlighted. Then click on “Next”. (The disadvantage with this option is that
access to the downloaded materials is restricted to the current device only).

Authorize Your Computer If YOu BUtNOMZEe YOUr COmPUter WIthout & Vendor I, Adobe DRM prot

Easily transfer Adobe DRR protected items Deteeen multiple camputers and mabile devices. abie 1o be restored from Backup If You ever need 1@ re-install

F4

B

E

T

8 '
|
=
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Using Adobe Digital Editions (cont.)

« The book is now downloaded and setup for reading from your “library”.

« To scroll through the pages, use the scroll bar or arrows at the extreme right of the window of
the selected book.

« To go back to the “home page” or your “library”, click on the “library” link in the window.

%_ OLASSIC COLLECTION

THE PRACTICE
OF MANAGEMENT
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Using Adobe Digital Editions (cont.)

 The book is located in the Bookshelves location, under the category “Purchased” as shown in
the screenshot below.

- However, under the “All items” category, the book can also be accessed. (This option would be
tedious with a large collection available).

« The time remaining for the book to be accessible for reading is highlighted on the downloaded

book (see example below with a period of 23 hours remaining, with the initial loan period

being 1 day).

Help
Title ~ Last Read Bookshelves - All Items (2) Sort by Title ~

Getting Started with Adobe D.
By: Adobe Systems Incorporated

Last Page Reac: 107 8

ququququququ
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Tips & Conclusion

Important points to remember:

1 ) A book is borrowed for a minimum of 1 day and a maximum of 21
days, after which it “disappears from your library collection” or is
automatically returned to the “owner i.e. the source of the book”.
To read a copyrighted material downloaded into your library across
diverse devices, you will need to create an Adobe ID. Otherwise,
downloaded books are only accessible on the specitic authorized
machine.

For a device to access the copyrighted material, authorization is
required in order to maintain the integrity of the material and user.
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